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                                                                                                                  DEVELOPMENT SERVICES  
 

REVISION / CORRECTION SUBMITTAL FORM 
 
PLEASE NOTE:  ADDITIONAL OR REVISED PLANS OR DOCUMENTS FOR AN ACTIVE PROJECT WILL NOT BE 
ACCEPTED UNLESS ACCOMPANIED BY THIS COMPLETED FORM.  MAILED RE-SUBMITTALS THAT DO NOT INCLUDE 
THIS FORM OR THAT DO NOT CONTAIN THE CORRECT NUMBER OF COPIES WILL NOT BE PROCESSED. 
 
SUBMITTAL REQUIREMENTS:  
ALL REVISIONS / CORRECTION SUBMITTALS MUST CONTAIN THE FOLLOWING: 

□ A COMPLETED CITY OF GIG HARBOR REVISION/CORRECTION SUBMITTAL FORM 
□ ALWAYS SUBMIT THE SAME NUMBER OF COPIES AS REQUIRED FOR YOUR INITIAL APPLICATION. 
□ REVISED STRUCTURAL CALCULATIONS AND/OR TECHNICAL REPORTS, IF APPLICABLE (MUST BE STAMPED BY 

THE ENGINEER OF RECORD) 
□ REVISED CIVIL PLANS, IF APPLICABLE (MUST BE STAMPED BY ENGINEER) 
□ A WRITTEN LETTER TO THE CITY THAT SHOWS AN ITEMIZED SUMMARY OF YOUR SUBMITTAL AND DESCRIPTION 

OF EACH CHANGE OR REVISION IN DETAIL (MUST INCLUDE SHEET AND DETAIL NUMBERS) 
□ ALL CHANGES MUST BE CLOUDED OR HIGHLIGHTED ON EACH PLAN SET 
□ FEES FOR 3RD SUBMITTAL – ENGINEERING 

 
DATE: ______________                 PERMIT NUMBER: ________________ 
 

PROPERTY ADDRESS: __________________________________________________________________ 

PROJECT NAME: ______________________________________________________________________ 

CONTACT NAME: ______________________________________________________________________ 

PHONE: _________________________ EMAIL: _____________________________________________ 
 
 
 
 
 

TYPE OF SUBMITTAL 
 

(  ) REVISION: A CHANGE THE APPLICANT HAS MADE TO A PLAN THAT IS EITHER:  
1. AN APPROVED PLAN ALREADY ISSUED BY THE CITY FOR BUILDING, FIRE OR ENGINEERING ONLY OR 
2. A PROJECT UNDER CURRENT PLAN REVIEW 

 
 
 

(  ) CORRECTION: AN APPLICANT RESPONSE TO A CORRECTION LETTER WRITTEN BY THE CITY TO THE APPLICANT 
 
HAS A PERMIT ALREADY BEEN ISSUED?    ___ YES   ____ NO   
 
PLEASE DESCRIBE REVISION/CORRECTION SUBMITTAL:  LIST AFFECTED SHEETS ** 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
 
 

** RE-SUBMITTAL OF PLANS TO THE PLANNING DEPARTMENT MUST BE COMPLETE PLAN SETS.   
** WHEN MORE THAN TWO (2) SHEETS WILL BE CHANGED FOR ANY OTHER DEPARTMENT, PLEASE SUBMIT THE 
REQUIRED NUMBER OF NEW FULL PLAN SETS OR MAKE AN APPOINTMENT TO “SLIP SHEET” THE 
REVISED/CORRECTED PAGES.  

STAFF USE ONLY 
RECEIVED BY:  

DATE SUBMITTED:  
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